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DELEGATION REGISTER

INTRODUCTION

This delegations register has been prepared in accordance with the Local Government Act 1995 sections 5.16 to 5.18 and 5.42
to 5.46 and the Administration Regulations r.19.

All delegations require approval by an absolute majority of Council.

It is a requirement that the use of all delegated authority is recorded, but it is not a requirement to report the use of delegated
authority to Council.

However, given the number of delegations, and their importance, it is not recommended that Council be advised of use of
delegations, for their information. It is open to Council to make a policy direction that this is the case.

The Local Government Act s5.16 places limitations and conditions upon the delegations that may be made to various types of
Committee. A Committee with delegated authority is not permitted to further delegate that authority.

The Local Government Act s5.42 places a limitation upon the delegations that may be made to the Chief Executive Officer. The
Chief Executive Officer is not permitted to further delegate that authority.

The Local Government Act permits the Chief Executive Officer to delegate the exercise of, or the carrying out of, a function
delegated to the Chief Executive Officer.

HEAD OF POWER

Unless stated otherwise, the Local Government Act 1995 sections 5.16 and 5.42 constitute the head of power for council to make
the delegations.

The Council is responsible for functions and activities under numerous Acts and other legislation, many of which permit Council
to delegate responsibilities and authority to various officers. In order to maintain consistency with the concepts of the Local
Government Act 1995, all delegations to officer are made to the Chief Executive Officer, who is then responsible for the
implementation of the delegated function, either personally or through management of officers and staff.

It is Council’s expectation, that the Chief Executive Officer will assign delegations relevant to a specialist or specific position to
that person.

PROCESS

Itis a requirement of the Local Government Act s5.18 and s5.16 (1) that all delegations be reviewed at least once in each financial
year.

In order to ensure that there is clear authority, Council and the appropriate officers will formally review this Delegations Register
at the May Meeting each year, and their application confirmed.

In this way, the delegations will be reviewed at a time when there is less time pressure, and after a year of operation, with the
formal motion of application made for the commencement of the new financial year.

NEW DELEGATIONS

Council may make new delegations at any time. However, unless specifically stated that the authority is to be included in the
Delegations Register, it will be assumed that the authority to act is for a specific matter and is not a general or on-going delegation.
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DELEGATION REGISTER

DEFINITIONS
The Local Government Act has not defined the term “delegation” or “delegated power”, however:

- sh.16refers to “... the exercise of any of its powers and duties...”
- sb42refers to “... the exercise of any of its powers or the discharge of any of its duties...”

The term “policy” is not defined anywhere in the Local Government Act.

Accordingly, throughout this document, the following terms apply, insofar as they are consistent with all enabling legislation
referred to within each of the specific delegations.

“Authority” means the permission or requirement for a committee or the Chief Executive Officer to act in accordance with:
- the Local Government Act or other legislation or regulation,

- adelegation made by Council,

- apolicy made by Council, or

- aspecific decision by Council.

“‘Delegation” means the authority for a committee or the Chief Executive Officer to act on behalf of Council where the power is
either specifically or by implication, intended to be exercised by the elected members, rather than an organisational responsibility.

“Policy”, as the context requires mean either:

- aprocedural direction to officers to implement Council's wishes or instructions in a particular way; or
- the authority for officers to act, where that authority is not considered to be a delegation, but more procedural in nature.

CERTIFICATIONS

The delegations contained in this register were formally reviewed by Council on 17 August 2022 and a resolution confirming their
application to the 2022/2023 financial year was made.

President Date

The delegations contained in Part 2 of this Register from the Chief Executive Officer to other officers have been formally reviewed,
and their application to the 2022/2023 financial year is confirmed.

Chief Executive Officer Date
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DELEGATION REGISTER

A1 CHEQUE SIGNING AND ACCOUNT AUTHORISATION

Delegation : The Chief Executive Officer the authority to exercise Councils powers in relation to
make payments in relation to expenditure from all funds in accordance with Local
Government (Financial Management) Regulations 1996 Regulation 13.

Objectives

Conditions ; Where a local government has delegated to the CEO the exercise of its power to make
payments from the municipal fund or the trust fund, each payment from the municipal
fund or the trust fund is to be noted on a list compiled for each month showing:

(@)  the payees name;

(b) the amount of the payment;

(c) the date of the payment; and

(d) sufficient information to identify the transaction.

The list referred to in sub regulation (2) is to be -

(a) presented to the council at the next ordinary meeting of the council following the preparation of the list; and
(b) recorded in the minutes of the meeting at which it is presented.”

This policy and subsequent delegation is apply only to those items of expenditure previously authorised by Council by
inclusion | the budget or by virtue of Section 6.8 (1) of the Local Government Act 1995 which reads:

A local government is not to incur expenditure from its municipal find for an additional purpose except where the
expenditure —

(a) is incurred in a financial year before the adoption of the annual budget by the local government;
(b) is authorised in advance by resolution (Absolute Majority)

Further, a minimum of two signatures are required to make a payment from council's municipal, trust or reserve funds.
Two required signatures shall be from either the Chief Executive Officer, Deputy Chief Executive or Manager of Works
and Services Officer.

Formal Record : Officer’s report to Council
Heads of Power : Local Government (Financial Management) Regulations 1996 Regulation 13
History : Previous Delegation Register A1

Adopted 17 June 1997
Reviewed 16 June 1998
Reviewed 15 June 1999
Amended 21 June 2000
Reviewed 19 July 2000
Reviewed 19 June 2002
Reviewed 18 May 2005
Reviewed 21 November 2007
Reviewed 17 June 2009
Reviewed 18 August 2010
Reviewed 19 June 2013
Reviewed 19 November 2014
Reviewed 17 June 2015
Reviewed 15 June 2016
Reviewed 19 April 2017
Reviewed 16 June 2021
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DELEGATION REGISTER

A2

Delegation

Objectives
Conditions
Formal Record
Heads of Power

History

SEPTIC TANK APPLICATION APPROVALS

The Environmental Health Officer the authority to exercise Councils powers in relation
to:

Exercising and discharging powers and functions conferred on Local Government for
the purpose of Regulation 4 of the Health (Treatment of Sewage and Disposal of
Liquid Waste) Regulations 1974.

Officer’s report to Council
Section 26 Health (Miscellaneous Provisions) Act 1911

Previous Delegation Register A2
Adopted 17 February 1998
Reviewed 15 June 1999
Reviewed 19 July 2000
Reviewed 19 June 2002
Reviewed 18 May 2005
Reviewed 21 November 2007
Reviewed 17 June 2009
Reviewed 18 August 2010
Reviewed 19 June 2013
Reviewed 19 November 2014
Reviewed 17 June 2015
Reviewed 15 June 2016
Reviewed 19 April 2017
Reviewed 16 June 2021
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DELEGATION REGISTER

A3

Delegation

Objectives
Conditions
Formal Record

Heads of Power

History

BUILDING APPROVALS
The Building Officer has the authority to exercise Councils powers in relation to:

Approving applications for a building permit subject to the requirements of the Local
Government Act 1960 Building Provisions, National Construction Code, Local Laws
and Council Policy.

To stream line the approval of building Permits

Officer’s report to Council

Local Government Act 1960 Building Provisions,
Building Act 2011

Building Regulations 2012

Building Code of Australia,

Local Laws,

Council Policy

Previous Delegation Register A4
Adopted 17 February 1998
Reviewed 15 June 1999
Reviewed 19 July 2000
Reviewed 19 June 2002
Reviewed 18 May 2005
Reviewed 21 November 2007
Reviewed 17 June 2009
Reviewed 18 August 2010
Reviewed 19 June 2013
Reviewed 19 November 2014
Reviewed 17 June 2015
Reviewed 15 June 2016
Reviewed 19 April 2017
Reviewed 23 October 2017
Reviewed 16 June 2021
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DELEGATION REGISTER

A4

Delegation

Objectives
Conditions
Formal Record

Heads of Power

History

ROADSIDE ADVERTISING
The Chief Executive Officer the authority to exercise Councils powers in relation to:

Main Roads WA (Control of Advertising) Regulations 1996 and Guide to the
Management of Roadside Advertising — authority to approve signs granted by the
regulations.

Main Roads WA (Control of Advertising) Regulations 1996
Guide to the Management of Roadside Advertising

Reviewed 15 June 1999
Reviewed 19 July 2000
Reviewed 19 June 2002
Reviewed 18 May 2005
Reviewed 21 November 2007
Reviewed 17 June 2009
Reviewed 18 August 2010
Reviewed 19 June 2013
Reviewed 19 November 2014
Reviewed 17 June 2015
Reviewed 15 June 2016
Reviewed 19 April 2017
Reviewed 16 June 2021
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DELEGATION REGISTER

A5

Delegation

Objectives
Conditions
Formal Record

Heads of Power

History

APPLICATION FOR PLANNING CONSENT

The Chief Executive Officer is authorised to issue planning consent for development
applications that fully comply with all requirements.

To permit early approval of development applications submitted.
Nil
Officer’s report to Council.

Town Planning Development Act.
Town Planning Scheme No 4.

Adopted 19 July 2000
Amended 19 June 2002
Reviewed 18 May 2005
Reviewed 21 November 2007
Reviewed 17 June 2009
Reviewed 18 August 2010
Reviewed 19 June 2013
Reviewed 19 November 2014
Reviewed 17 June 2015
Reviewed 15 June 2016
Reviewed 19 April 2017
Reviewed 16 June 2021
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DELEGATION REGISTER

A6

Delegation

Objectives
Conditions
Formal Record
Heads of Power

History

APPOINTMENT AND TERMINATION OF STAFF

The appointment and termination of Council employees can only be confirmed by:

Position Office

Chief Executive Officer Council

Manager of Works and Services Chief Executive Officer and Council
Administration Staff Chief Executive Officer

Outside Staff Chief Executive Officer

Clearly define each party’s role and level of authority.

Officer’s report to Council.

Local Government Act 1995, Section 5.37(1)(2)

Adopted 19 July 2000
Amended 19 June 2002
Reviewed 18 May 2005
Amended 21 November 2007
Reviewed 17 June 2009
Reviewed 18 August 2010
Reviewed 19 June 2013
Reviewed 19 November 2014
Reviewed 17 June 2015
Reviewed 15 June 2016
Reviewed 19 April 2017
Reviewed 16 June 2021
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DELEGATION REGISTER

A7

Delegation

Objectives

Conditions

Formal Record

Heads of Power

History

RATES RECOVERY - INSTALLMENT PAYMENTS

The Chief Executive Officer to provide Ratepayers experiencing financial difficulty, the
opportunity to make acceptable instalment payments to extinguish their rate debts.

To assist Ratepayers who are experiencing difficulty in meeting their rate payments
and alleviate the need to bring each individual application to Council’s attention.

Letters confirming an instalment procedure program should accompany each
application. Rates personnel to ensure that Ratepayers meet their commitments to
instalment programs.

Officer’s report to Council.

Adopted 19 July 2000
Amended 19 June 2002
Reviewed 18 May 2005
Reviewed 21 November 2007
Reviewed 17 June 2009
Reviewed 18 August 2010
Reviewed 19 June 2013
Reviewed 19 November 2014
Reviewed 17 June 2015
Reviewed 15 June 2016
Reviewed 19 April 2017
Reviewed 16 June 2021
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DELEGATION REGISTER

A8

Delegation

Objectives

Conditions

Formal Record

Heads of Power

History

ISSUE OF ORDERS

The Chief Executive Officer its powers and duties under the Local Government Act
1995 and Local Government (Miscellaneous Provisions) Act 1960, in relation to the
issue of orders.

To facilitate service of notices at appropriate times.

Officer’s report to Council.

Local Government Act 1995
Local Government Act (Miscellaneous Provisions) Act 1960

Adopted 19 July 2000
Reviewed 19 June 2002
Reviewed 18 May 2005
Reviewed 21 November 2007
Reviewed 17 June 2009
Reviewed 18 August 2010
Reviewed 19 June 2013
Reviewed 19 November 2014
Reviewed 17 June 2015
Reviewed 15 June 2016
Reviewed 19 April 2017
Reviewed 16 June 2021
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DELEGATION REGISTER

A9

Delegation

Objectives

Conditions
Formal Record
Heads of Power

History

LEGAL ADVICE

The Chief Executive Officer is authorised to obtain from the Council’s Solicitor such
legal advice and opinion as is deemed by him to be necessary to enable the proper
legal administration of the Council’s business; conditional upon the Chief Executive
Officer;

1. Briefing the Shire President and Deputy Shire President on the matter in which
legal advice is sought;

2. Obtaining the approval, verbal or written from the Shire President and Deputy
Shire President to obtain the relevant legal advice

To ensure that Council is briefed adequately in relation to legal matters which may
impact on the governing obligations of Council.

Officer’s report to Council.

Adopted 19 July 2000
Reviewed 19 June 2002
Amended 18 May 2005
Reviewed 21 November 2007
Reviewed 17 June 2009
Reviewed 18 August 2010
Reviewed 19 June 2013
Reviewed 19 November 2014
Reviewed 17 June 2015
Reviewed 15 June 2016
Reviewed 19 April 2017
Reviewed 16 June 2021
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DELEGATION REGISTER

A10 PERMITS TO USE EXPLOSIVES

Delegation : The Chief Executive Officer is authorised to issue letters approving the use of
explosives within the district, without reference to the Council.

Objectives

Conditions

Formal Record : Officer’s report to Council.
Heads of Power

History : Adopted 19 July 2000

Reviewed 19 June 2002
Reviewed 18 May 2005
Reviewed 21 November 2007
Reviewed 17 June 2009
Reviewed 18 August 2010
Reviewed 19 June 2013
Reviewed 19 November 2014
Reviewed 17 June 2015
Reviewed 15 June 2016
Reviewed 19 April 2017
Reviewed 16 June 2021
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DELEGATION REGISTER

A11 STREET STALLS

Delegation : The Chief Executive Officer is authorised to issue letters approving the street stalls
within the district, without reference to the Council.

Objectives

Conditions

Formal Record : Officer’s report to Council.
Heads of Power

History : Adopted 16 May 2001
Reviewed 19 June 2002
Reviewed 18 May 2005
Reviewed 21 November 2007
Reviewed 17 June 2009
Reviewed 18 August 2010
Reviewed 19 June 2013
Reviewed 19 November 2014
Reviewed 17 June 2015
Reviewed 15 June 2016
Reviewed 19 April 2017
Reviewed 16 June 2021
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DELEGATION REGISTER

A12 LIQUOR CONSUMPTION ON SHIRE OWNED PROPERTY

Delegation : The Chief Executive Officer is authorised to issue letters approving the serving or
liquor consumption on Shire owned property within the district, without reference to
the Council.

Objectives

Conditions

Formal Record : Officer’s report to Council.

Heads of Power

History : Adopted 16 May 2001

Reviewed 19 June 2002
Reviewed 18 May 2005
Reviewed 21 November 2007
Reviewed 17 June 2009
Reviewed 18 August 2010
Reviewed 19 June 2013
Reviewed 19 November 2014
Reviewed 17 June 2015
Reviewed 15 June 2016
Reviewed 19 April 2017
Reviewed 16 June 2021
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DELEGATION REGISTER

A13

Delegation

Objectives

Conditions
Formal Record
Heads of Power

History

HIRE OF COMMUNITY HALLS/COMMUNITY CENTRE

The Chief Executive Officer is authorised to waive/grant concessions in respect of hire
of council’s halls and community centres up to an amount of $200 per occasion.

The purpose of this is to encourage expediency in respect of requests that may be
forthcoming from community organisations and groups that bring broad base
community interaction and support (not for profit) for hall/community centre hire
charges to be waived.

Officer’s report to Council.

Adopted 18 May 2005
Reviewed 21 November 2007
Reviewed 17 June 2009
Reviewed 18 August 2010
Reviewed 19 June 2013
Reviewed 19 November 2014
Reviewed 17 June 2015
Reviewed 15 June 2016
Reviewed 19 April 2017
Reviewed 16 June 2021
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DELEGATION REGISTER

A14 THE FOOD ACT 2008 AND THE FOOD REGULATIONS 2009

Delegation : The Chief Executive Officer is authorised to implement the provisions of the Food Act

2008 and the Food Regulations 2009.

Objectives : To ensure food for sale is both safe and suitable for human consumption. To
prevent misleading conduct in connection with the sale of food and to provide for the

application in this State of the food standards code.

Conditions
Formal Record : Officer’s report to Council.
Heads of Power ; Food Act 2008
Food Regulations 2009
Public Health Act 2016
Section 17 of the new Public Health Act 2016
Section 21(1)(b)(i) Part 2 of the new Public Health Act 2016
Health (Miscellaneous Provisions) Act 1911
History : Adopted 16 February 2011

Reviewed 19 November 2014

Reviewed 17 June 2015
Reviewed 15 June 2016
Reviewed 19 April 2017
Reviewed 23 October 2017
Reviewed 16 June 2021
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DELEGATION REGISTER

A15

Delegation

Objectives

Conditions

Formal Record

Heads of Power

History

Reviewed 16 June 2021

THE PUBLIC HEALTH ACT 2016

The Environmental Health Officer and the Authorised Officers are authorised to
implement the provisions of the Public Health Act 2016.
Authorised person must be either
a) An EHO in the employ or under contract of the Shire at the time of the Public
Health Act coming into force
b) Hold an appropriate

To ensure the provisions of the Public Health Act 2016 and the Health (Miscellaneous
Provisions) Act 1911are implemented.

Commencement of prosecutions is restricted to the CEO who instigate action where
the offence
a) s if such severity that the action is appropriate
b) An infringement notice remains unpaid after reasonable attempts to obtain
payment

Officer’s report to Council.

Public Health Act 2016

Section 17 of the new Public Health Act 2016

Section 21(1)(b)(i) Part 2 of the new Public Health Act 2016
Health (Miscellaneous Provisions) Act 1911

Adopted 19 April 2017
Reviewed 23 October 2017
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